Your Guide to

zoom©Q

Video Conferencing

For the Classroom



UF FLORIDA

Information Technology

Z00Mm

\ Open Zoom Software

1. Log into Classroom Computer using Gatorlink Username and Password
2. Click on Windows (Start Button) on bottom left

3. Click on folder labeled “Classroom Software”

4. Click on “Zoom” to open Zoom

. _Classroom Software

iClicker Cloud

Ladibug 3.0

TechSmith Relay

Top Hat

Zoom
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‘Joining a Meeting

To Join a meeting, you do not need to sign in, just follow these steps

1. With first Zoom pop-up, click on “Join a Meeting”
2. Enter the Meeting ID

3. Select any options (optional)

4. Click Join

B & Zoom »

A

Meeting ID or Personal Link Name -

Your Gatorlink or name will be here
Join a Meeting Don't connect to audin‘muteg Microphone
upon joining

Turn off my video
Sign In -
g ' Join

Turns off camera upon joining
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‘Signing In

If you are starting an ad-hoc or personally scheduled meeting, follow these steps.

1. When Zoom starts, click on Sign-In

2. Click on the “Sign In with SSO” on the right.

3. When it asks for company domain, type ufl then press enter.

4. It will bring you to a UF Sign in page, here use your Gatorlink credentials.

A
ZOOm B Enter your company domain

E g ufl ZOOMm.Us
Join a Mesting
- Sign In | don't know the company domain

C [ zoom

LOGIN TO ZOOM - UNIVERSITY OF
FLORIDA

Username

Passwaord

Password
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‘Starting a New Meeting

To start an Ad-Hoc Zoom Meeting follow these steps.

1. Follow steps to sign in to Zoom.

2. If you want to host a call with Video, click on “Start with video”

3. If you want to host an audio only call, click on “Start without video”
4. A pop-up will ask for audio options. Click the green button “Join with

Computer Audio”

A

© Zoom - Pro Account - X

0 Gatorlink@ufl.edu o~ &¥ Settings

A5 o
@ Ry

Start with video Start without video

Ji

Schedule

Join
Share screen

) Choose ONE of the audio conference options >
%2 Phone Call L Computer Audio

Join with Computer Audio

Test speaker and microphone

Automatically join audio by computer when joining a meeting
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‘Starting a Scheduled Meeting

If you scheduled a meeting prior, follow these steps to start the meeting.

1. Follow steps to sign in to Zoom

2. On the bottom of the Zoom App window, click on Meetings

3. Find the meeting you want to start and hover the mouse over it.

4. Click Start

5. (optional) You can use the Edit button to make changes to the meeting.

Share screen

B Today 04:00 PM to 05:00 PM

Topic: TEST MEETING
Meeting IC: 530 954 477

| Start || Edit || Delete | Copy |
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‘Troubleshooting Tips: Audio

If you have trouble with audio, ensure that proper audio source is selected.

1. While in meeting, click on arrow next to mute button.
2. Ensure that the proper microphone and speaker are selected.
a. (In most cases this will be “Same as System”

Select a Microphone
Microphone (HD Pro Webcam C910)
Line (D C511 USB SoundBar)

Select a Speaker
2 - DELL U2414H (AMD High Definition Audio Device)
3 - DELL U2414H (AMD High Definition Audio Device)
(Dell AC511 USB SoundBar)
14H (AMD High Definition Audio Device)

Test Speaker & Microphone...

Audio Settings...

michael.gqu

8 ~ m .

s

Mute Stop Video

‘Troubleshooting Tips: Video

Selecting the camera and adjusting its position is done through the touch panel.




